
TITUS COUNTY AUOITOR'S REPORT TO COMMISSIONERS' COURT AND DISTRICT JUt)6E5

AUGUST 10, 2O2O

Local Government Code, Title 4, Subtitle B, Chapter 114, Subchapter B, Article .025 requires that the
county auditor present tabulated reports of:

1) Aggregate amounts received and disbursed from each fund;
2) Condition ofeach account on the books;

3) Amount of funds on deposit in the county depository;
4) Amount of bonded indebtedness; and

5) Any other fact of interest that the auditor considers proper or that the court or district judges

req uire.

Submitted

Barbara Shurbet, Titus County Auditor, August 10, 2020

BY OUR SIGNATURES HERETO WE HEREEY APPROVE SAID REPORTS

Titus County.Judge

Titus County Commissioner PR #1 Titus nty Commissioner PR 82

Titus County Commlssioner PR #3 us Cou mmissioner PR fl4

These requirements are met by the following reports:
1) Combined Statement of Revenues and Expenses for Current Month-to-Date (GEL 107);

2) Trial Balance - Current Month-to-Date (GEL 115);

3) Combined Statement of Cash Position for Current Month (GEL 102);

4) Results of Bond Refunding as of August 6, 2020 - Combined Debt Service Requirements

Original Combined Debt Service Requirements as of December 5, 2019 before Refunding

5) Summary of Monthly Payroll Expenditures;

6) Procedures for Fixed Assets & lnventory
7) Procedures for Mileage Reports

8) Procedures for Purchasing & End of Fiscal Year
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DATE Oa/o7/2020 09.21 CoMBINED STA?EMENT oF REVENUES AND EXPENSES

rrrir MoNTH To DATE rrral
IUND NA!4E REVENUES EXPENSES

2O2O GENERAI COUNTY FUND 1 ,178 ,19 60, 892 . 06

2O2O ,]USTICE COURTHOUSE SECURITY .OO 00

2O2O SECURTTy 8EE5 FUND ,00 5,495 .00

2o2o JUaY FUND .00 .00

2020 tAta LTBRARY IUND .00 1,112.04

2O2O SPECIAI PROJECT ROAD & B!,IDGE .OO .OO

2O2O ROAD & BRIDGE FUND .OO .OO

2o2o ROA.o e BRTDGE s1 FUND 1,420.00 9,762.03

2O2O ROAD & BRTDGE *2 aUND 1,420.00 576.10

2O2O ROAD & BRTDGE *3 FI,ND 1,a20,00 3,841.?0

2O2O ROAD & BRTDGE *4 IUND 1,420.00 1,913.41

2O2O CHAPTER 19: !Y2020 .00 .00

2o2o sAvNs GRNfr .00 .00

2O2O HAVA CARES GRANT .OO .OO

2o2o iIUSTICE COUAT TECHNOLOGY .00 .oo

2o2o JUSaTCE COURT TECHNOIOGY-.,P2 .00 109.00

2020 corrN'ry & DrsaRrcr cRT TECH .00 .00

2o2o PAR( FUND .00 00

2O2O PRETRIAL INTERVENTION FUND .OO .OO

2o2o piE-fRrAL-cLASS C MrSD. FIIND .00 .00

2O2O INDIGEM DEFENSE 2011 .OO .OO

2o2o vrTAr, STATISTICS .00 .00

2o2o couNrY cr,ERl( ARcHrvE .00 .00

2O2O DISTRICT CLER( TECH FUIID .OO 'OO

2O2O STATE FEES FI'ND .OO .OO

2O2O HOMEI.AND SECURITY Gn}NT .OO .OO

FOR AUGUST THRU AUGUST

rri*. YEAR TO DATE riirr.
REVENUES EXPENSES

9,A95,649.98 8,941.r03.1?

9{0. 01 .00

18,400.04 40,142.00

199,910.08 118,482,09

24,911.00 26,174,91

22, 500.00 \4,157 .s2

.00 .00

754,2A5.O2 593.554 .5?

709,794.42 510,33s.60

709,0a0.02 s19,421 .10

?09,039.16 537,1!4.39

1,986.00 1,985,00

4,006 -42 5,009.63

2,999-OO 14a.61

2 , 115 .41 2,121.40

t,650,11 6,368.29

1,418.89 89.00

.00 . o0

10,529.50 4,334.90

5.359.90 a,859.90

.00 .00

2,230.00 1,112.99

3?,530.00 18,655.00

1,830.00 .00

.00 .00

.00 .00
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DATE a8/01/2020 O9t2\ COMBINED STATEMENT OF REVENUES AND EXPENSES

r.... MoM.H 'I.O DATE rrrir
FUND NAME REVENUES EXPEIISES

2O2O COUNTY CLER( R&M FIJND .OO .OO

2O2O DISTRICT CI,ERK RIII FUND .OO .OO

2O2O DISTRICT ATTORNEY FUND .OO .OO

2O2O COI,'NTY ATTORNEY FUND .OO .OO

2O2O DISTRICT CL'( REC PRESERV FUND .OO .OO

2O2O VEHICIA INVENTORY TN( ACCOUNT .OO .OO

2O2O FAIIILY AND PROTECTIVE SERVICES ,OO .OO

2O2O CORONA VISUS RELIEF 00 .00

2020 sHERrt'! sErzED ACCOUNT .00 .00

2O2O DISTRICT ATTORNEY SEIZED ACC'T .OO .OO

2O2O DIST ATTY DRUG FORFEITURE FUND .OO 1.2,152.24

2O2O SHERIFF FORFEITURE FUND .OO .OO

2O2O CAPITAI, MURDE& FUND .OO .OO

2020 STATE CRIMII{AL ALIEN ASST PROG .00 .00

2020 SHERTFF COM!'|TSSARY IUND .00 290,00

2o2o 201? VEST GRA!{T .00 .00

2o2o TITUS COUNTY 2019 BOND r&S .00 .00

2A20 20\1 a',S .00 .00

2020 2004 ROn r&s/2011 SERIES .00 .00

2O2O TITUS COUNTY DEBA SERVICE FUND .OO .OO

2o2o TITUS COU!{IY 2012 iBi BOND r&S .00 .00

2020 2007 LOOP AOND .00 .oo

2020 arTus couurY 2009 BoND r&s .00 -oo

2020 2015 r&S .00 .00

2020 E',EMA PREC. {1 20ls-2016 .00 .00

2020 FEl,tA PRECINCT *2 201s_2016 .00 .00

FOR AUGUST THRU AUGUST

riirr YENI tD D.iITE .r.r.r
REVENOEs EXPENSES

t0,640,75 22,735.93

2,133.al 4,557.a0

,00 .00

1,078.38 .00

2,910.00 12,000.00

1.812 .54 3,05?.36

2,263.0t 2,263,0t

151,261.00 .00

.00 .00

.00 .00

35.05?.99 94,191.14

?,150.95 4,246.00

12,000.00 .00

6.698. O0 1,405.40

50,000.00 57,52a.72

.00 . o0

.00 .00

. 00 .00

. 00 .00

10,015,581.69 8,397,841.25

.00 .00

.00 .00

.00 .00

.00 .00

.00 .00

.00 .00

GEL1O7 PAGE 2



DATE Oe/01/2020 09.2t COMBINED STATEIi'IENT OF REVENUES AND EXPENSES

...ri MoNfH To DATE rrrir
FUND NA'{E REV,NUES EXPENSES

2O2O TITUS COUNTY BEIJL TOI{ER EI'ND 'OO 'OO

2o2o 2oo4 RrGliT oF ltAY ,00 .00

2o2o LOOP CONSTRUCTTO|I FUND .00 .oo

2O2O FEMA PREC. 
'l 

2015-2016 .00 .00

2o2o PEMA PREC. 114 2o1s-2015 .00 .00

2o2o PREC ]3 CERTZ GRANI .00 .00

2o2o coM!,trssARY saoRE .00 .00

2O2O ELECTION FUND ,OO .OO

2O2O MAINTENANCE BI,DG FUND ,OO 404.8?

2O2O TNSURANCE rUND 1,25s.s6 150,475.40

2O2O DISTRICT CLERI( AGENCY FUND .OO 'OO

2O2O COUNTY CIERK AGENCY FUND .OO .OO

2O2O AAIL BOND BOARD ACCOUNT .OO .OO

2O2O GENERAI, FIXED ASSETS .OO .OO

2O2O GENERA', I,/T DEAT ACCOUNT GROUP .OO .OO

FOR AUGUST THRU AUGUST

r.rir YElua To DAaE..rr..
REVENUES EXPENSES

.00 . o0

4A,696.2t .00

.00 .00

.00 .00

.00 .00

.00 . o0

s2.030.9t 40,000.00

171, 058 .01 151, 992. r11

184.55.1.95 170,000.51

1,505,559.84 1,828.808,11

.00 .00

.00 .00

.00 .00

.00 .00

.00 .00

GELIO? PAGE 3

TOTAL 14,713 .75 246,844-27 25,522,S3O.1A 22,197,948.51



DNE 08/01 /2020 Q9:23 11 TITUS COUNTY

TRIAL BALAI{CE SHEET

SIJ}I,IARY TOTALS BY FUND FOR AI'GUST

TOTAL

ASSETS

TOTAL

L IAEI L ITI ES

TOTAL

FUND BALANCE

TOTAL

REVENUE

TOTAL

EXPENDITURES

TOTAL

FUI{D EQUITY

TOTAL LIABILITIES
ANO FUN[) BATANCE

OIO - GENERAL COUI{TY FUN[)

11.700.283.73 4.953.452.41-

GEL116 PAGE 1

5.192.884.s1- 9.895.649.98- 8.941.703.17 6.746.831.32- ri.700.283_73-

014 . JUSTICE COURTHOUSE SECURITY

t3 .472.08 00 t2 .532 .01 940.01- 13.472.08- t3.472.08-

016 - SECURITY FEES FUND

11.905.97 5.495.00 28.\52.93- 18,400.04- 40.142.00 6.4t0.97 - 11.905.97-

017 _ JURY FUNO

148.108.55 9.57?.00- 57 .108.56- 199.910.08- 118.482.09 138.536.55- 148.108.55-

018 . LAII LIBRARY FUND

1i.981.26 1.587.00- 12.2s8.23- 24.911.00- 26 ,114 .97 t0,394.26- 11.981 .26-

019 - SPECIAL PRq]ECT ROAD & BRIDGE

56.112.15 .00 48.369.67- 22.500.00- 74.757 .52 56.112.15- 56.112. 15-

O2O - ROAD & BRIOGE FUND

.00 00 00 00 00 00

021 - ROAD E BRIDGE #1 FUI'ID

375.614.19 37.341.59- t7 .642.t5- 754.285.02- 593.654.57 338 .272.60- 375.614.19-

022 - ROAD & BRIDGE #2 FUND

346.680.00 32.167 .98- 118.326.66- 709 .794.42- 513.609.06 314 .5t2.02- 346.680.00-

023 - ROAO & BRIDGE #3 FUND

444.634.63 32,193.70- 252 .828 .21- 709.040.02- 549 .421 .30 472.440 .93- 444.634.63-

024 - ROAD & BRIOGE #4 FUND

461 .142.01 29.999.02- 286.422.28- 709.039.16- 557.718.39 437.743.05- 467.742.07-

025 - CMPTER L9: F\2020
.00 CC tc 1.986.00- 00 00

026 - SAVI{S GRANT

2.003.2t- .00 CC 4.006.42- 2.003.21 2.003.2t

027 - }IAVA CARES GRANT

2.854.39 C(] 00 2 .999 .00- 144.61 2.854.39- 2.854.39

028 - JUSTICE COURT TECHNOLOGY

35.710.35 00 35.72t.74- 2.1t6.4r- 2.127 .80 35 . 710 .35 - 35,710 .35-

029 - JUSTICE COURT TECHNOLOGY-JP2

9.785.18 109.00- 14.393.70- 1.650.77 - 6 .368 .29 9.676. 18- 9.785.18-

O3O - COUNTY & DISTRICT CRT TECH

14.972.92 13.563.03- 1.498.89- t4.972.92- t4.972.92-89. 0C

031 . PARK FUND

00 ca .00 00 00 00



DNE A8/07 12024 09:23:ll

033 - PRETRIAL INTERVEI.ITION FUNO

16.194.60

TIIUS COUNIY

TRIAL BAI.AI{CE SHEET

SI,+TARY TOTALS BY FUND FOR AJGUST

GEL116 PAGE 2

16.194.60-

TOTAL

ASSETS

TOTAL

LiABILITI ES

TOTAL

FUND BALANCE

TOTAL

REVENUE

TOTAL

EXPENDITURES

TOTAL

FUNO EQIJITY

TOIAL LIAEILITIES
AIIO FUND 8AI-ANCE

00 10.000.00- 10.529.50- 4.334.90 16, 194.60-

034 . ME.TRIAL.CLASS C ItlISD. FUN[)

s00.00 .00 00 s.369.90- 4.869.90 500.00, 500.00-

035 - INDIGENT DEFENSE 2011

.00 00 00 0l .00 00 00

036 . VITAL STATISTICS

1i.146.53 00 10 .029 .52- 2.230.00- 1.1r2.99 1i.146.53- 11.146.53-

037 - COUNTY CLERK ARCHIVE

134.624.01 00 r15.749.01- 37.530.00- 18.655.00 134.624.01- Iu.624.0t-

O4O - DISTRICT CLERK TECH FUNO

10.156.00 00 8.326.00- 1.830.00- 10.156.00- r0.1s6.00-

041 - STATE FEES FUND

60.467 .72 60 .467 .72- 00 .00 !c 00 60.467 .72-

042 - HO.IELNO SECURITY GRANT

.00 00 .00 .00 Ol,

043 - CO,|NTY CLERK R&I"I FUND

181,928.23 00 764 .044.40- 40.640.16- 22 .1s6.93 18t .928 .23- t9t .928.23-

044 . DISTRICT CLERK R&I,1 FUND

13.383.60 .00 15.807. 19- 2.133.81- 4.557.40 13.383.60 13.383.60-

047 - DISTRICT ATTORNEY FUND

2.057.18 2.057. 18- 00 2.057.18- 2 .057 .18-

048 - COUNTY ATTORNEY FUND

i .854.49 776.1t- 00 1.078.38- .00 1.078.38- 1.854.49-

049 . OISTRICT CLK REC PRESERV FUND

16.474.00 .00 2s.564.00- 2.910.00- 12.000.00 16.474.00- 16.474.00-

O5O - VEHICLE INVENTORY IAX ACCOUNT

224.6ts.M 213.017.95- 12 .900 .2t- 1.812.64- 3.057.36 11 .655.49- 224.673.44-

051 - FNILY ANO PROIECTIVE SERVICES

.00 ,00 .00 2.263.4r 2 .263.0r .00 00

052 . CORONA VIRUS RELIEF

t57 .267 .00 00 00 157 .261 .00- .0c 157 .267 .00 t57 ,267 .00-

053 - SHERIFF SEIZED ACCOUNT

22_2L4.78 22.214.78- 00 .00 00 22.21,4.78-

054 - DISTRICT ATTORNEY SEIZEO ACCT

29.698.74 29.698.74- .00 00 ct CC 29.698.74-

00



DATE Q8/Q7 /202Q 09 23 11 IIruS COUNTY

TRIAL BAIAI{CE SHEET

SI.II.IARY TOTALS BY FUNO FOR AI,GI,SI

TOTAL

ASSETS

TOTAL

LIAEILITIES
TOTAL

FUND BALANCE

TOTAL

REVTNUE

TOTAL

EXPENOITURES

055 - DIST ATTY DRIJG FORFEITURE FUND

207.416.48 .00

GEL116 PAGE 3

IOIAL TOTAL LIAEILITIES
FUND EQUITY AITID FUNO BAI.AI{CE

201 .416.48- 207 .416.48-271.156.23- 35.057.99- 98.191 .14

056 - SHERIFF FORFEITURE FUND

21 .096 .64 .00 22.t91.68- 7.150.96- 8.246.00 21.096.64- 21 .096 .64 -

057 . CAPITAL I{URDER FUI{D

72.000.00 00 60.000.00- 12.000.00, 00 72.000.00 72.000.00-

058 - STATE CRIMINAL ALIEN ASST PROG

6.844.98 .00 1.552.38- 6.698.00- 1.405.40 6.844.98- 6.844.98,

059 - SHERIFF CO'IIIISSARY FUNO

54.757 .29 00 52 .286 .01 60 .000 . 00 - 57 .528.72 54.151 .29- 54.757 .29

060 . 2017 VEST GRANT

.00 00 .00 00 00

062 . TITUS COUNTY 2019 BOND I&S

.00 00 .00 00 00 00

063 - 2017 I&S

00 00 00 00 00 00 00

064 - 2004 RO,r r&S/2011 SERIES

.00 00 00 00 .00 00

065 TITUS COUNTY DEBT SERVICE FUNO

7 .976.710.64 142.373.00- 6.216.s97.20- 10.015.581.69- 8.397.841.25 7.8U.337.64- 7.976.710.64-

066 - TITUS COUNTY 2Oi2 "8" BOND I&S

.00 .00 00 00 .00 c0 00

061 - 2007 L00P BoND

.00 00 i0 00 00 0000

068 - TITUS COUNIY 2OO9 BOND I&S

.00 00 c0 CO 0c c0 00

069 - 2016 I&S

cl 00 00 00 .00 00

071 - FEi4A PREC. #1 2015-2016

.00 00 a0 00 00 00 00

072 - FEMA PRECTNCT #2 2015-2016

.00 00 00 .00 00

073. TITUS CO{JNTY BELL TOIER FUI{D

5.873.67 .00 5.873.67 .00 00 5.813.67 - 5.873.67-

075 - 2OO4 RIGHT OF IJAY

3.672,796.71 00 3.624.100.50- 48.696.2t- 00 3.672.796.71- 3.672.796.71-



DATE 08/07/2020 09:23:11 TITUS COUNTY

TRIAL BALAI{CE SHEET

SUI,,IARY TOTALS BY FUND FOR, AIIGUSI

TOTAL

ASSETS

TOTAL

LIABILITIES
TOTAL

FUND BALANCE

TOTAL

REVENUE

TOTAL

EXPEND I TURES

TOTAL

FUND EQUITY

TOTAL LIABILITIES
AI{O FUI{O BALAIICE

076 - tmP cor{srRucTlo'l FUND

.00 0000 00 0i .00 .00

077 - FEr.rA PREC. #3 2015-2016

.00 00 00 0c 00 00

078 - FEr,rA PREC. #4 2015-2016

.00 .00 00 .00 00 00 00

079 - PREC #3 CERTZ Gfoq T

.00 .00 00 00 00

083 . COI.IISSARY STORE

?8.256.28 .-l0 t6.225.37 - 52.030.91 40.000.00 28 .256 .28- 28.256.28-

084 - ELECTION FUND

y9 .437 .27 t0 330.361.67- 171.068.01- 151, .992.41 349 .437 .21 - 349 .437 .27 -

085 . I{AINTENANCE BLDG FUND

254.113.89 2 .496.59- 236.962.96- 184.654.95- 170 . 000 .61 251 ,617 .30- 254.113.89-

086 . INSURAI,{CE FUND

1.007.192.56 152.166.sl t.011 .664.26- 1.605.569.84- 1.828.808.11 854.425.99- 1.007.192.56-

O9O - DISIRICT CLER( AGENCY FUND

701.630.76 701.630.76- 00 0c .00

091 . COJNTY CLERK AGENCY FUNO

194.426.29 194.426.29- .00 .00 00 00 194.426 .29-

092 - BAIL BON[} EOARD ACCOUNT

210.450.28 270.4s0.27' .01- 00 00 .01 270 .450.28-

096 - GENERAL FIXED ASSETS

35.290.595.30 00 35.290.595.30- Ci 00 CN 00

OS7 - GENERAL L/T DEBT ACCOUNT GROUP

109.990.000.00 109.990.000.00- 00 .0c 00 00 109.990.000.00-

098 - PAYROLL CLEARING FUND

.00 .00 .00 00 00

GRANO TOIALS

t74.624 .093.62 116.882.236.48- 54.420.248.49- 25.522.830.18- 22.20t.222.13 22.4s7.261.U- 138.631.867.56-

GEL116 PAGE 4
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DATE

2020

OA/TO/202O TIME 08:02 COMBINED STATEMENT OF CASH POSTTION FOR AUGUST

CHECKING CHECKING TDOA
FUND NAME ACCOT'NT AMOUNT ACCOUNT

OlO GENERAL COUNTY FUND MAIN
MAI!I
MArN 1,000.00
MArN 2, s00 .00
MAIN
MAIN 800.00
MAIN
MArN 5,609,911.14
MAIN

014 .rusTrcE couRTHousE sEclrRrTY MAIN 73,494.43

015 SECUR]TY FEES FUND MAIN 12,577.41

O].7 JI'RY T'UND MAIN S,OOO.OO
MArN 135,'t25 .44

018 I,AW I,IBRARY FI'ND MAIN 13,T36.26

019 SPECIAI. PROJECI ROAD & BRIDGMAIN 56,112.15

O2O ROAD & BRIDGE FI'ND MAIN
I.IAIN

021 ROAD & BRIDGE *1 FI'ND I.IAIN 333,757.2'7

022 ROAD & BRIDGE *2 FI'ND I{AIN 324,423,04

023 ROAD & BR]DGE }3 FI]ND MAIN 420,62'I .7L

024 ROAD & BRIDGE #4 FUND MAIN 445,885.13

025 CHAPTER 19: FY2020 I'IAIN

025 SAVNS GRANT MAIN 2,AO3.27-

027 HAVA CARES GRANT MAIN 2,454.39

028 JUSTICE COI]RT AECENOLOGY MAfN 35,142.35

029 JUSTICE COT]RT TECHNOI.OGY-.'P2MAIN 9,434.24

O3O COUNTY & DISTRICT CRT TECH MATN 15,O22.L2

031 PARK FI'ND MAIT{
I,IAIN

033 PRETRIAL INTERVENTION FI'ND I.IAIN 16,194.50

034 PRE-TRIA!-CI.ASS C MISD. FI]NDI.'AIN 1,OOO.OO

035 INDIGENT DEFENSE 2011 MAIN

035 VITAL STATfSTICS MAIN 11,496.53

037 COUNTY CLERK ARCHIVE MAIN 139,944.0].

GEL]O2 PAGE I

TDOA
A.!.'OUNT

FT'ND
TOTAL

2020

2020

2020

2020

2020

2020

6,6L4,2L1.L4

L3, 491 .83

L2,511 .41

14o,725.44

13,135.26

56, 1X2.15

353,757 .27

32{, S23 .0S

420,621.71-

445,885.13

2 , O03 ,2r-
2,454.39

15 ,142 .35

9,838,2{

7s,o22.r2

15, 194 .60

1,000.00

2020

2020

2020

2020

2020

2024

2020

2020

2020

2020

2020

2020

2020

2020

2020

2420

11,495.53

139,944.01



DATE

2420

2020

2020

2020

2020

2020

2020

2020

2020

2020

2020

2020

2020

2020

2020

O8/|O/202O TIME 08:02 COMBINED STATEMENT Ol' CASH POSITION FOR AUGUST

CHECI(ING CHECKING TDOA
FI,ND IIAME ACCOT'}IT AMOT'NT ACCOT'NT

O4O DISTRICT CLERK TECH FT'ND MAIN 1O,3S1.OO

041 STATE FEES FUND MAIN 44,274.34

042 HOMEI.AND SECURITY GRAM MAIN

043 COI'NTY CI,ERK R&M PT'ND MAIN IA7,3AO.5'I

044 DISTRICT CLERK R&M FT'ND MATN 13,539.40

047 DISTRICT ATTORMY FI'}ID MAIN 2,OS'7.14

048 COI]NTY ATTORNEY FUND MAIN I,A54.49

049 DfSTRICT CI,K REC PRESERV FI]NMAIN 15,834.00

050 VEHICLE TN1,ENTORY TAX ACCOT N!'I{ INV TAX 224,513.44

051 FAMILY AND PROTECTIVE SERVTCMAIN

052 CORONA VIRUS RELIEF MAIN I5'7,257.OO

053 SHERIFF SEIZED ACCOT'NT SO SEIZED 22,244.14

05{ DISTRICT ATTOR.}IEY SEIZED ACCDA SEIZED 29,694.14

055 DIST ATIY DRUG FORFEITI'RE FTIDRUG FORF 2O7,4L6.44
DRUG FORF

056 SHERIFF FORFEITI'RE FI]ND FORFEIT 4.5OO.OO
so FoRFEIT 15,596.64

057 CAPI?AI, MI'RDER FT]ND MAIN 72,OOO.OO

058 STATE CRIMINAL ALIEN ASST PRMAIN 6,844.94

059 SHERIFF COMMISSARY FT'ND MAIN 54,757.29

O5O 2017 VEST GR'AI\M MAIN

062 TTTUS COT'NTY 2019 BOND I&S 19BNDI&S

053 2017 r&S 201? r&S
2017 r&S

064 2004 ROW r&S/2011 SERIES ROW l&S
04 ROWr&S

065 TITUS COUNTY DEBT SERVICE FU'12ABND1&S 7,446,3O2,60
,12A3NDI&S

056 TITUS COUNTY 2012
,12BNDI&S

067 2007 LOOP BOND 07LB r&S

GEL1O2 PAGE 2

TDOA
AMOUNT

FUND
TOTAl,

10,3s1.00

44,274 -34

187,380.57

13, 639. {0

2 ,051 .tA

1, 854 . {9

15, 834 .00

224,671 .44

157,267.OO

22,2r4.75

29,695.74

2O7,416,44

2020

2020

2020

2020

2020

2020

2!,096,64

72, 000 . 00

6,444.94

54 ,'t 5'7 .29

2020

2020

2020

2420

7,8{6.302.60



DATE 00110/2020 TIME 08:02

FUITD N}i'E

2020 058 arTUS COUNTY 2009 BOND r&S

2020 069 2016 r&S

2020 071 FEMA PREC. #1 2015-201.6

COMBINED STATEMENT OF CASH POSITION FOR AUGUST GEL1O2 PAGE 3

MA]N

2020 072 FE A PRECTNCT #2 2015-2015 MArN

2O2O 07] TITUS COUNTY BELL TOWER FIJNDMAIN

2O2O 015 2AO4 RIGHT OF WAY

CTIECKING
ACCOUNT

CHECl(ING
AMOUNT

09 BND I&S
09 BNDI&S

2015 r&S
2016 r&S

20 04 ROW
04 ROW

5 ,473 .6't

3,672,796 .71

LOOP
LOOP
LOOP CONST

TDOA
ACCOIJNT

TDOA
AMOUNT

FIIND
TOTAL

5,A13.67

3 ,612,195 .'t!

2020

2020

2020

2020

2020

2020

2020

o7'7

078

019

083

084

085

085

FEi4A PREC. *3 20a5-20a6

FEMA PREC. *4 2015-2015

PRTC *3 CERTZ GRA}IT

COI'I.II SSARY STORE

EI,ECTION FUND

MAINTENANCE BI,DG FUND

INSURANCE FUND

19, 653 .13

135, 558. 88

108, 123 .60

1,007,438.59

.01

19. 553 . r3

135.558.88

108, 123 . 50

2O2O 076 LOOP CONSTRUCTION FI'ND

2O2O 091 COUNTY CLER( AGENCY FT'ND

2O2O 092 BAIL BOND BOARD ACCOT'NT

MAIN
INS
INS CLATMS

2O2O O9O DISTRICT CI,ERK AGENCY FUND DIST CI,K
DIST CI,K
DIST CI,K
DIST CI,K

36 ,94r.27
24 ,649 .OO

355, 830.43
285,381.30

CNTY CLK
CNTY CLK
CNTY CIJK

L41-,239.25
33 , t51,. A2
19,435.22

MAIN

MAIN

MAIN

COMM STORE

MAIN

MAIN

BBB
BBB
BBB
BBB
BBB
BBB
BBB

ACCr
ACCT
ACCT
ACCT
ACCT
ACCT

.01

1,007,438.70

104 ,'t42 . OO

r94 ,426.29

220,45O.24

52,277 .9!
53, 0{3 .20

115,129.16

2O2O 096 GENERAL FIXED ASSETS

2O2O 097 GENERAL L/T DEBT AqCOUNI GRO



DN|B 08/a0/2o2o TIME 08:02

FI]ND NAME

2O2O O9A PAYROLL CLEARING EU}ID

COMBINED STATEMENI OF CASH POSITION FOR AUGUST

CHECKING
ACCOUNT

CI,lECKING
AMOIINI

TDOA
ACCOT'NT

TDOA
AMOUNI

FI]ND
TOTAL

PAYROLI,
CNTY CLK

23 ,653 , L70 .20 23 t 633 , r7O .20

GEL1O2 PAGE 4

TOTAL



DNIE OA/1O/2020 TrME 08:02

CHECK ACCOUNT

BAI,ANCE
BALANCE
BALANCE
BAI,ANCE
BAI,ANCE
BAI,ANCE
BAI,ANCE
BAINNCE
BAI,ANCE
BAI.ANCE
BAI,ANCE
BAI,ANCE
BAI.ANCE
BAI.ANCE

COMBINED STATEMENT OF CASH POSITION FOR AUGUST

CHECK

GEL1O2 PAGE 5

ACCOUNT
ACCOUNT
ACCOI'NT
ACCOT'NT
ACCOUNT
ACCOUNT
ACCOT'NT
ACCOI'NT
ACCOUNT
ACCOUNT
ACCOUNA
ACCOUNT
ACCOUNT
ACCOUNT

MAIN
VH lNV TAX
SO SEIZED
DA SEIZED
DRUG FORT
AORFAIT
SO FORFETT
,l2ABNDIES
2004 ROW
coto,t sToRE
INS CI,AIMS
DIST CI,K
C}ITY CI,K
BBB ACC-T

10,{89,599.10
22a,673.44

22,21-4 -7A
29 ,694 -?4

207 ,416 .4A
4, 5OO. O0

a6,s96.64
1 ,446 ,3O2 .60
3 ,612,796 .7L

19, 653 .13
.01

704,742 .OO
L94,426.29
220,450 .2e

TOTAL

TDOA ACCOUNT

23 ,653 ,410 .20

TDOA



TITUS COUNTY

Comblned Debt Service Requircmenls - Tax Supported Debt

Endirc
20128 Bonds Combln.d Annu.l R.qulr.m6nt!

9BAt2o20
s 960.000 I 59,950

40.750
s 1.825.000 s 713.531

031
I 1.225.000 $ 555 300

524 A75
$ 1.525,000 s 457,900

419,775
s 070 000 S 402,935

455 624
$ 6.205.000 $ 2169,616

2 117 851 I10512.r1t7 I (8.430.000) $ 2 0a2.467

913412C21

1 0m.000 40,750
15

1.890,000 163,501

,35.231
1 290.000 524675

492,425
1,605,000 419,775

379,650
150 0oo 685,620

455,620
I 360,000 5 2U,441

205,959
6,295,000 2 038,882

1 60.4,635 10 013.517 (8,430,000) 1588,517

9/34t2022
1 050,000 1,950 000 135,231

105,901

1 355,000 492,425
a58.550

1,685,000 379,650
337,525

70,000 714,620
455 624

360.000 205,959
244 870

6,47o,OOO r 999,635
1 546 10 032.182 1602.182

9BADO23
2,010,000 105 S81

75 831

1 420,000 t58,550
423 050

1,770,000 337,525
293,275

125 000 1,775,520
455.520

360.000 2a4,A70
203 565

5,685 000 2 8a2,5a6
1.451,341 10,0r0,888 18.430 000t 1 588.888

9BaDO24
2,O7o,oo0 75831

43488
1 495.000 423 050

385675
1,860,000 293,275

246,775
60 000 1.040.520

455.620
365,000 203.565

201

5,850,000 2.836,341
1.333.551 10019,8S3 (3,a30 oo0) 1.589.893

9Bat2a25
43488 1 560,000 385,675

362,215
1,960,000 216,775

197 775
1,460.000 455,620

437,019
2,480,000 201,994

190,326
7,460,000 1.333,551

1,230,882 10,024,434 t8.430 000)

9Bq2a26
43408
a3404

1615,0@ fi2.215
329.975

2.055,000 197,775
146,400

1,495 000 437,019
41f.225

2.510.000 190,326
1t5,492

7.675,000 1.2&,442
1,112,580 10 010,462 (8,430 000) 1.588,462

gBaDA27
43 488
,43,488

1,68o,OOO 329 975
296,375

2,160,000 146,400
92,1@

1 5!0 0@ 411 225
395 S35

2.540,000 175,492
158,575

7 920,000 1.112,580
966 673 10 019 252 ta 430 00ol 1,549,252

43 488 29€,375
261,415

2,t55,000 92.400
47.100

1 585 000 395 835
373 U4

115 000 158,575
157 692

8195 000 986,673
839 611 10.021.283 (8 430 00ol 1.591.233

9BU2A29
1,620,000 2,!65,000 47.141)

3!9 379
2,665,000 151,692

135 8S2
839,611
710 10,015.457 (3 430 000) 1,585 457

9/30,2030

4,520,000 225,O15
134,675

1,675,000 349 879
324 454

2.715,000 135,892
112,326

710,846
571,855 10192,741 (8 430 000) 1,162 701

9/30/2031
4,105,000 134,675

40,575
1,730,000 324 454

29A 230
2,760,000 112,326

86,989
9,195 000 571,855

425.794 1o 192.6A9 (a 430 000) 1 162 649

9/3412032
2,705,000 40.575 3,955,000 294 230

235 345
2,810,000 86,989

929
9 470 000 425,194

314 10 191 107 (a 430 000) 1 761 107

9130/2033

7,115,000
120 548

2.870,000 59,929
30,999

9,985,000 295,314
151,548 10 431,861 (8 430 000) 2 001 861

9/3412014
7,355,000 124 548 2,930,000 30,999 10,245 000 151,548

to 436.548 (a 430 000) 2 006 543

5 3 010.000 172,950 i 12,230 000 2 536131 $ 27135,000 s 8424 900 5 19 240,000 I 4 779 250 $ 30,610 000 $ 14,113769 s 25.840,000 I 4 053,701 $ 118,065 000 $ 34 030.701 s 152,145,701 $ (126 450 000) $ 25,695 701

,*HilltopSecurities
a Hlllrop HoHhoe comFany

8,465,0@

EBlO,OOO

f---76-i{E
225,O15

---l

=



Combinddpabt Se Supported Debtrviqe Requirements - Tax

E

9t30t2

20124 B;;;;--

s 1,825,000 S 13,531

677 I

20 16 Bonds 2017 Eonds 2019 Eonds

9t30/2021
l,OOO.OOO 40,750

15,750
I,E90,0!0 677.O31

648,681
1,290,000

s 555.300
5 675
524

125

s 1,525 s 457,900
419,775

s 670.000 s 402,935
455 620

s 6,205.000 s 2,189,615
2,117,851 s 10,512.457 s (8,130.000) s 2,082,167

9/30/

't,050,000 15,750 1,950.000

2,010,000

2,070.000

548.681

_ 619,431
1,355,000

1,420,O00

492,425
458,550

r,605.000

1,685,000

1,770,000

(19,
379 650
379,650
337,525
337,s25
293 275

l

70,000

125,AOO

685,620
455 620
770,620
45

1.775,620

5,

6,110,000

5.325,000

2.347 ,|

1 126
2,307,126
1 871,126
3,191.126
1 761 226

1 274

1 28 2

1 277 2

1 844 977

1 2

1,847

9t30t202

2.155.000

2,270.000

2,t85,000

2,485,000

2,580,000

2,690,000

589.281

556,938

503,
t3

446,3r3
38

34
343.200
291
291,600

1,495.000

1,560,0m

1.615,oCO

1.680,000

,745,O00

1,820,000

4.520,000

423,050
675

385,675
275

362,275

329,9

296.375
261 75
261.475
2 075
225,O75
134 75

1,960.000

2,160,000

2.265,000

2.355,000

246,775
197.775

60,000 1.840,620
{55
455,620
437 019

1,495,000 137,0r9
417 225

't,540,000 417,225
at5

I,585,000 395,835
373 344

1,625,000 373,344
319,879

5,485.000

7,135.000

7,435,000

7,

8,O80,000

1,545,m7
1,500,132 10,280.139

1 846

1 850 139

1

'| 210

1 l6

000 1 41 6

1

9t30/2034
s 3 01 s1 ,950

2,7r5,000

2,910,000

3.030.000

3,155,000

200

237.Aao
181 900
1E1.900

l 700
123,7@

100
63.100

1

4,705,000

2.705,000

s r35.000

134,875
40
40,575

1,575,000

1,730,000

3,955.000

7,1r5,000

7,355,040 120,54E

8,8

9,5

10,145,000

10. 10,000

597
697.329

705
705

359
085

183
183,

1 483

1 034

1 9 789

,|
7 733

1

4

1a

2 18

2 1 789

2 733

2s 8.424300 s 19.240.000 s 1.779.250 s 30.610,000 s 14 113,769 s 115,195,000 39.54i350 S 155.735.650 1Sr 125.450.000) s2,050.000 34.375,000 25,910,000
29.940,000

,--r

s 109.990,000 REMTNING AT 3r'1l2020

619,431
589 281

458,550
423 050

503.063

1,860,000 293,275
246.775

1,460,000

298,230
235 3aS

r7.715.000



TITUS COUNTY

TOTAL PAYROTT

TOTAL
COUNTY PAID

BENEFITS

LE55 JUVENILT
PROBATION

SAI.ARIES

LE55 JUVENILE
PROBATION

BENEFITS

GROSS

SATARIES

s1,7s0 5243,7935216,s30 538,824 s9,811
57,991 s375,238s2 23,148 5169,892 s9,811

59,811 51,7 50 524s,460s2r7 ,829 539,192
s 19,012 s9,704 5369,4425228,A77 51.69,287
s9,811 s7,773 5249,563s227,034 s40,113

s362,559s159,105 59,811 57,5485220,9L2
5266,6L4544,463 s9,811 51,8s6s 233,818
5368,7855223,665 5162,563 s9,811 57 ,632

51,910 5248,294s216,136 543,879 s9,811
s1,8s6 s239,377s209,386 s41,598 s9,811
57 ,632 s366,693s217.908 51,66,228 s9,811
s 1,8s6 52s2,Osz522L,73r s41,988 59,811

59,811 57 ,632 5380,3735230,77 s s76? ,641.
59,811 51,8s6 5248,439s218,705 541,40r.

s375,346s9,811 s7,5695225,206 51.67 ,620
52s1,087s47,767 s9,811 s 1,8 s6s220,993

s7,56e s372,9015764,661 s9,811522s,7 74
s 1,8 56 52ss,0285224,455 542,24O s9,811

S9,811 s7,669 s3 74,6s s5229,102 s162,433
s2 s0,981s9,811 s 1,8 s6s227,072 541.,s7 6
s37 3,929s9,811 S7,s4052 29,83 s s 161,445
s242,633s9,811 s 1,9105273,286 s41,068

s7OO,777 56,773,282s22s,04354,890,111 s2,148,985

TITUS COUNTY

MONTHTY PAYROtI. EXPENDITURES
FISCAT YEAR ENDING SEPTEMBER 2O2O

DATE

October 10, 2019
19

ovem , 20t9
ovem t 27,20t9
ecem t 5,2079

Decem t L9,2019
January 2, 20
January 1

Ja n uary
Fe

e rua 0
M arc

arc 0

1 ,2020
May 7 , 2O2O

May 21,2020
June 4, 2

June
Ju

Ju 1

Ju

Au t 0
ugu st 20

em er o, 2020
e em er 24, 2O2O

Totals

GROSS

SATARIES

TOTAI
COUNTY PAID

BENEFITS

TESS JUVENITE

PROBATION

SATARIES

LESS JUVENILE

PROBATION

BENEFITS

TITUS COUNTY

TOTAT PAYROTT

Titus County processes salaries and benefits for Juvenile Probation and we are reimbursed for these costs.

6, 2020
),2020

)ruary 13, 2020

,til 9,2O2O

a, 2020

y 30, 2020

documents.mydocuments.payroll.monthly payroll erpenditures



TITUS COUNTY

PROCEDURES FOR FIXED ASSETS & INVENTORY

AUGUST 2O2O

DIFFERENCE BETWEEN INVENTORY & CAPITAT ASSETS

This information is presented to provide you with the procedures that we are employing in the
auditor's office with regard to inventory and fixed assets. My goal is to be compliant with
generally accepted accounting principles (GAAP) and to meet the requirements for inventory
and fixed assets. The term fixed asset is likely what you are familiar with calling capital outlay.
According to GAAP, capital outlay or fixed assets are items that are purchased at a price of
55,000 or more and have a useful life of more than one year. These items are capitalized or
paid from capital outlay and included in the depreciation schedule ofthe County. The purchase
price includes the cost of the item plus the cost of any other items necessary to put the item in
touse. For exa mple, when vehicles are pu rchased for the sheriff's department, the total cost

that is capitalized is the cost of the vehicle plus the costs of the necessary patrol car equipment,
signage, etc- lnventory, on the other hand, is comprised of items that do not rise to the level of
a capital asset because they do not meet both the cost requirement of 55,000 or they do not
have a useful life that exceeds one year.

BACKGROU N D

When I began to examine the records in preparation for the outside audit in December, I noted
that the inventory records were comingled with the fixed asset records. Some items for less

than S30 were included in the listing. Upon closer inspection, lfound that in some cases assets

had been added to the listing, but their purchase price had not been included in the
calculations. I also contacted our insurance carrier to determine what information would be

needed in the event that we had a loss such as a fire or theft and had to file a claim. I learned
that we have blanket coverage which is standard and that we would not have to provide a fixed
asset or inventory listing in the event of a claim. For this reason, I made the decision to work to
update the fixed assets and to separate them from the inventory.

ln May, I asked each department head to review the commingled fixed asset and inventory
listing and to verlfy whether or not the items were still in their offlce, disposed of, moved to
another location, or still on-hand as surplus. This was a time consuming task for the
department heads because the list was extremely long in some cases. I also learned that some
department heads had been asked to update their listing a few years ago, and that those
updates had not been entered in to the electronic records. This proved to be a frustrating task
for some department heads. One department head requested that we consider an inventory
control system. I have priced those systems and they costs upwards of S10,000. Updating the



electronic records is also a very lengthy task for the auditor's office because we are now trying
to separate the fixed assets from the inventory and remove items that have been disposed of
over the past several years for the entire County. I do not recommend that we expend our
limited resources to purchase an inventory control system. Our target is get the fixed assets

updated as required by GAAP and to set up a much easier to manage system for inventory for
those less expensive items under S 5,000.

UPDATED PROCEDURES FOR FIXED ASSETS

Fixed assets will now consist of items as defined by GAAP with a single unit cost of 55,000 or
more and a useful life of one year or more. These items will be maintained in the electronic
records in the auditor's office based on the information submitted by the department heads.

This is step one of the update. ln addition to these corrections in step 2 ofthe update, we are

also planning to remove the items that do not meet the requirements of a fixed asset. Reports

will be maintained to verify all updates. Titus County will continue have a capitalization level of
$ 5,000 as described in our independent audit.

UPDATED PROCEDURES FOR INVENTORY

lnventory will now consist of items that do not meet the definition of GAAP. These records will
be maintained by each department head on forms supplied by my office. lnventory will consist
of items with a purchase price of $ 500 or more and up to S 4,999 as well as items that can

easily be misused such as chainsaws, laptops, and similar electronic equipment plus any other
item the department head desires to include. The forms to be used for this report are

attached. Examples are included. Theformswill be due in June ofeach yearand are subject to
audit at any time.

Further, many elected officials and employees have bought personal items to furnish their
offices. I have recommended that each department consider maintaining a separate listing of
those items to facilitate the return of these items to the elected official or employee when they
retire from Titus County. This is an optional step and is at the discretion of the department
head.

FUTURE PIANS

The responses received will be entered into the electronic system maintained by the auditor's
office. The department heads who dedicated the necessary time to evaluate this year's reports
will find that the next year the reports are much shorter. This will significantly reduce the
amount of time needed by department heads to evaluate their fixed assets.

Many thanks to those who worked diligently to allow us to develop a starting point for our
electronic fixed asset records.



TITUS COUNTY - DEPARTMENTAL INVENTORY

This inventory is for items with a purchase price of S 500 or more as well as items
that can be easily misused such as chain saws, laptops and similar electronic equipment plus

any other items the department head desires to include.

NAME OF DEPARTMENT

ELECTE D OFFICIAL NAM

DATE PREPARED/U PDATED

CURRENT

NUMBER ESTIMATED CONDITION

OF tIKE AGE IN (REPLACE, FAIR,

DESCRIPTION OF ITEM ITEMS SERIAL NUMBER YEARS GOOD. NEWI OTHER NOTES

Example:

Large Desks

Dell Lap Top

Desk Chairs with Arms

4

1

2

2

1

3

2

Good

New
Good

Fair

15+

123456789

Chairs w/o Arms

E



Barbara Shurbet

From:
Sent:
To:
Cc:

Subject:
Attachments:

Hello, Everyone: Attached is the updated mileage form that I would like for you to begln using asap and certainly by
October 1. I have updated it based on the IRS requirements. The requirements for reimbursements are also included in
the attachment for your use. Please pay particular attention to the personal commuting mileage limitation as well as

the temporary work location requirements. I believe that these instructions clearly confirm that mileage to and from
your home is not allowable. Also, travel to a temporary work location is allowable such as when you are called out.

Please also note that the form that has been use by the county for many years includes a note at the bottom that
"Mileage to/from work is personal miles".

Below is the emall that I sent to all employees who receive an auto allowance, please review it and let me know if you
have any further suggestions. Finally, I am not sure that the consideration ofthe possible change from an auto
allowance to a reimbursement was discussed with John Mark Cobern or with Pam Holmes; however, I did include them
in this email as they too receive an auto allowance.

lf you have any questions, please let me know.

Thank you!

---Original Message---
From: Barbara Shurbet Imailto:bshurbet@co.titus.tx.us]
Sent: Monday, August 3, 2O2O 2:28 PM

To: 'John Mark Cobern' <tituscountyattorney@gmail.com>; 'Steve Agan' <jp134@co.titus.tx.us>; 'jp2irma@co.titus.tx.us'
<jp2irma@co.titus.tx.us>; 'rbarrett@co.titus.tx.us' <rbarrett@co.titus.tx.us>; 'tccp1@hotmail.com'
<tccp1@hotmail.com>;'larollins@ag.tamu.edu'<larollins@ag.tamu.edu>;'callie.zoeller@ag.tamu.ed'
<callie.zoeller@ag.tamu.ed>; 'pholmes@co.titus.tx.us' <pholmes@co.titus.tx.us>
Cc: 'Brian Lee' <blee@co.titus.tx.us>; 'L Marshall' <lmarshall@co.titus.tx.us>; 'Sharon Reynolds'
<Sreynolds@co.titus.tx.us>; 'Nanette Wllabay' <nwilabay@co.titus.tx.us>
Subject: FW: Scanned image from Titus County -Auditor TH1062

Please find attached the form that you need to complete this request as well as supporting information from the lRS.

Please review it and let me know if you have any questions.

Thank you in advance for your help.

Barbara Shurbet < bshurbet@co.titus.tx.us>
Monday, August 3,2020 2:45 PM

'Al Riddle'; Jfitch@co.titus.tx.us'; 'danawapplewhite@yahoo.com'; 'Jimmy Parker'
'Brian Lee'

FW: Scanned image from Titus County -Auditor TH1062
Auditor's Scan_20200803_1 34453.pdf

Hello Titus County Employees Who Receive Auto Allowances: During budBet workshop presentations, you were asked
by commissioners and the county judge to keep a log over the next year of mileage that you incur on behalf of the
County in your official capacity. I was asked to email the form to you and was told that you would turn in a report to my
office each month.

1



TITUS COUNTY FOR DATE: FROM:_J_J__ to: _J_J__
MONTHTY MITEAGE REPORTING FORM
Employee Name:

Department:

BUSINESS MILES

TO BE R€IMEURSED DESCRIPTION OF TRAVELDATE

MM/DD/YY SEE NOTE BELOW tocATtoN. ROAD NUMBER, ETC

regularworksite are personal miles. Please do not include here.
Mileage between home and temporary work location are allowable here.

x 50.575 per mile =

Note: Per lRS, miles to and from the

This report is due within 15 days of month end

This report is complete to the best of my knowledge, does not include

TOTAL MILES:

(lRS Rate) Reimbursement Requested

Daret __J_J-_si nature

personal mileage, and lhave not
been reimbursed from any other source.



8t3/2020 '11081102.gif I lnternal Revenue Seryice

WIRS

Figure B. When Are Transportation Expenses Deductible?
Figure 8. When Are Tnrnsportation Expens€s Deductible?

Summary: This illustration depicts the rules used to determine iftranspoftation expenses are deductible.

Between home and regutar or main job, Never deductible.

Between home and temporary work location, Deductible if you have a regular or main job at another location.

Between home and second job, Never deductible on a day off from regular or main job

Between regular or main job and temporary work location, Always deductible.

Between regular or main.job and second job, Always deductible.

Between temporarywork location and second,iob, Always deductible.

The image then lists definitions for words used in the graphic:

Home: The place where you reside. Transportation expenses between your home and your main or regular place of work are personal

commuting expenses.

Regular or main job: Your principal ptace of business. lf you have more than onejob, you must determine which one is your regular or
mainjob. Consider the time you spend at each, the activityyou have ateach, and the income you earn at each,

h$hc /Ar^r^, nc ^^w/6aai6/r ^?car



813t2020 11081102.gif I lnternal Revenue SeNice

Temporary work location: A place where yourwork assignment is realistically expected to last (and does in lact last)one yearor less.

Unlessyou have a regular place of business, you can onlydeduct your transportation expenses to a temporary work location outside
your metropolitan area.

Second job: lfyou regu la rly work at two or more places in one day, whether or not for the same employer, you can deduct your

transportation €xpenses of gettin g from one workplace to another. lfyou don't go directty from your firstjob to your second job, you

can only deduct the transportation expenses of going directly from your first job to your second job. You can't deduct your

transportation costs between your home and a second job on a day off from your main job.
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TITUS COUNTY

UPDATED PURCHASING PROCEDURES

Purchase Order Required, PurchasinB Cut-Off, Plans for End of FiscalYear

AUGUST 4, 2020

With our end of fiscal year quickly approaching, there are a few areas that need attention

HASE DERS R UIRE

Purchases are being made without obtaining the required purchase order. The purchase order procedure is

designed to assist you in managing your available budget. lt is also a requirement in the statutes. Any purchase

made without a purchase order is subject to being returned to the person who initiated the purchase. This can

result in the elected official or department head being personally liable for the payment. Only purchases made

with purchase orders are the responsibility ofthe County. Please note that purchase orders are not required on

utilities or other similar items. Purchase orders are required when purchasing products, materials, etc.

Purchase Order Process:

1) A purchase order must be issued with a dollar amount. lt is acceptable to use an estimated amount. Be sure

to include an allowance for shipping and any other costs. lt is best to estimate high.

2) Please code the purchase to the correct account line item. Even if the budget line item that you need is

insufficient, please code the purchase to the correct account. When you contact our olfice for the purchase

order, please be prepared to provide the correct line item to be used as well as the line item where there are

sufficient funds within your budget to be used for any overage. Near the end of the fiscal year, we will do a

budget amendment and cover any overages. This is the best method to truly identify the costs of running the

County.

3) Monthly budget reports are sent to each elected official/department head to assist you with managing your

budget. lf at any time you need to know what is left in your budget, please do not hesitate to call our office.

PURCHASING CUT-OFF - August 18

Last year at the end of fiscal year, Titus County had over 5 950,000 in accounts payable. This means that
collectively we ordered items late in the fiscal year, received them and did not have them paid until after

September 30. This amount is very high for a county our size. This may be due to new staff members who were

not familiar with the fiscal year end procedures and it may also have been due to departments trying to "use up"

their budgeted amounts for purchases such as office supplies.

This year, we need to place orders as early as possible, approve the invoices as soon as received, forward them

to the auditor's office and have the expenditure approved in commissioners' court. ln order to meet these

requirements, the purchasing cut-off will be August 18. Hopefully, this will allow you to Bet your orders placed,

receive the items, approve the invoices and have them to our office by September 18. This will allow time for
the commissioners' to approve the payment and for inclusion on the final accounts payable report. lf you were

to have an unanticipated emergency, please let me know and as always, we will work with you to be sure that
you have the materials you need to get your job done.
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One final caution, it is important that you keep in mind that we are not allowed to purchase items before

September 30 and pay for them through the subsequent years budget. ln the financialworld, this procedure is

known as fall billing. Please keep in mind that our auditors evaluate the expenditures made from October 1

through the date of their fieldwork to ascertain that this did not happen.

PLANS FOR END OF FISCAI YEAR

ln addition to following the preceding work processes, it is critical that invoices that are ready for payment be

forwarded to our office as quickly as possible. To that end, I request that you make arrangements to deliver any

approved invoices at least twice per week and more often if possible. I have realized that in some cases the
delivery to the auditor's office has been delayed. Please check your mailbox frequently in an effort to keep the
invoices moving forward for payment.

lf any of these procedures create a problem for you, please don't hesitate to contact my office. We will work
with you to make the best arrangement for all involved. Thank you in advance for your help in preparation for
our year end.


